
Chapter 12. Standard of Memorandum of Understanding
Project Account No: XXX
MEMORANDUM OF UNDERSTANDING

This Memorandum of Understanding (herein referred to as the Memorandum) is concluded between:

Basel Convention Regional Centre XXX (BCRC XXX)
Address
and

YYY
Address 
Basel Convention Regional Centre XXX (BCRC XXX)

and YYY are referred to as “the Parties”.

Under the terms of this Memorandum, it is hereby agreed that:

1. The BCRC XXX, will undertake a project on the name of the project. Annex I contains the Project Document for the project, which includes the detailed budget and work plan and timetable for the project. The annexes form an integral part of the present Memorandum.
2. The BCRC XXX will undertake to keep YYY informed of project progress and copy relevant materials to them. 
3. The BCRC XXX shall be responsible for carrying out the activities and tasks to complete the project according to the work plan in Annex I (Appendix 2: Work Plan and Time table). 
4. The BCRC XXX shall submit progress reports and detailed financial reports in language to YYY on the following dates:

a) First Progress Report:

Date (dd/mm/yr) 

b) Second Progress Report:

Date (dd/mm/yr)
Etc as required
c) Final Report:

Date (dd/mm/yr)
5. The Total cost of the project is amount in word (amount in number) (See Annex I: Appendix 1: Detailed Budget). YYY shall pay BCRC XXX the cost of the project  amount for the Work provided in Annex I.
The payment shall be made by bank transfer to the account of BCRC XXX when YYY and BCRC XXX officially sign this contract.  The terms of payment shall be as follows:

a) The total payment should be made in duration after the MOU is signed.
b) The payment shall be made to:

Beneficiary
: BCRC XXX
Name of Bank
: XXX    

Account No
: XXX
Swift Code
: XXX
6. Upon completion of the activities identified in Annex I (Appendix 2: Work Plan and Timetable), the BCRC XXX shall submit to YYY a detailed breakdown of expenditures incurred. The expenditures will be reported by object of expenditure as per the budget contained in Annex I (Appendix 1: Detailed Budget). The expenditure report shall be stated in currency and, where an exchange rate is applied in the preparation of the report, the applicable exchange rate shall be the official UN exchange rate for the month in which each of the items of expenditure was incurred. Any portion of cash advances remaining unspent or uncommitted by the BCRC XXX on completion of the activities under this Memorandum will be reimbursed to YYY within duration of the presentation of the certified statement of expenditures.  
7. The BCRC XXX shall retain, for a period of duration, all supporting documentation relating to financial transactions under this Memorandum. 
8. Without prejudice to paragraph 3 above, the question of the title rights, copyright, royalties and other rights of whatsoever nature in any material produced under the provisions of this Memorandum shall be agreed upon by the BCRC XXX and YYY.
9. All correspondence regarding this Memorandum between the BCRC XXX and YYY should be addressed to:

At the BCRC XXX
Name
Title
Basel Convention Regional Centre XXX
Adress
Tel./fax 

E-mail
At YYY
Name
Title

YYY
Adress

Tel./fax 

E-mail

All correspondence regarding administrative and financial matters should be addressed to:

Name/Title

YYY
Adress

Tel./fax 

E-mail
With a copy to (if required)
Name / Title
Name of institution
Adress

Tel./fax 

E-mail
10. The provisions of the Framework Agreement signed between the Government of XXX and the Secretariat of the Basel Convention on date (dd/mm/yr), providing for, inter alia, privileges, immunities and liabilities for the BCRC XXX, shall apply, as appropriate, in respect of the activities conducted under the present Memorandum.
11. The BCRC XXX shall indemnify, hold and save harmless and defend at its own expense YYY, its officers, agents and employees from and against all suits, claims, demands and liability of any nature or kind, including costs and expenses, arising out of negligent misconduct of the BCRC XXX or its employees in the performance of the terms of this Memorandum.

12. The BCRC shall be considered as having the legal status of an independent contractor.  The sub-implementing agency, agents or employees of the BCRC shall not be considered in any respect as being officials or staff members of YYY .
13. The BCRC XXX shall neither seek nor accept instructions from any authority external to YYY in connection with the performance of this MOU. 
14. Any controversy or claim arising out of, or in accordance with this Memorandum or breach thereof, shall, unless it is solved by direct negotiation, be settled in accordance with UNCITRAL Arbitration Rules as at present in force. The Parties shall be bound by any arbitration award rendered as a result of such arbitration as the final adjudication of any such controversy or claim.
15. The current Memorandum shall be in effect from the date of signature by both Parties. If there is more than one date of signature, the latest date shall be the date from which this Memorandum shall enter into effect. The terms and conditions specified in the present Memorandum stay valid until date (dd/mm/yr)  unless otherwise amended or renewed by mutual written consent.
16. No change in or modification to this Memorandum shall be made except by prior written agreement between YYY and the BCRC XXX. Such prior written agreement may be effected by the exchange of letters between the BCRC XXX and YYY. Such exchange of letters may be effected by facsimile. The period of notice for amendment shall be number days.
17. This Memorandum may be terminated by either party before the expiry date of the present Memorandum by giving notice in writing to the other Party. The period of notice of termination shall be number days. In the event of the Memorandum of Understanding being terminated prior to its due expiry date in this way, the BCRC XXX shall be compensated on a pro rata basis for no more than the actual amount of work performed to the satisfaction of YYY. Additional costs incurred by YYY resulting from the termination by the BCRC XXX may be withheld by YYY from any amount otherwise due to the BCRC XXX from YYY.
18. No change or modification of this Memorandum shall be made except by prior written agreement between YYY and BCRC XXX. The BCRC XXX shall not assign, transfer, pledge, sub-contract or make other disposition of this Memorandum or any part thereof, or of any of the BCRC’s XXX rights, claims or obligations under this Memorandum except as provided for in this Memorandum or with the prior written consent of YYY.

	Signed on behalf of the BCRC XXX
_______________________

Name
Title
Date:__________________
	Signed on behalf of YYY
______________________________

Name
Title
Date:______________________


Annex - I

PROJECT DOCUMENT

                 Appendix I : Detailed Budget
                          Appendix II. Work Plan and Time Table

PAGE  

