[image: http://img-aws.ehowcdn.com/400x400/ds-img.studiod.com/Ghana_Regions_map_1.png][image: C:\Users\swingfield\Documents\Memory stick 2012\Basel 2012 2013\CLI\Post COP 13\EWG 7\Accra picture.jpg]

Seventh meeting of the Expert Working Group (EWG-7)
Accra, Ghana, 13 to 15 November 2017

Meeting venue and Accommodation
The meeting will take place at the Swiss Spirit Hotel & Suites Alisa and it is recommended that meeting participants stay at this hotel if possible.

The agreed room rate per person per night is USD 160 for a superior room, single occupancy, on a bed and breakfast basis.

Participants are responsible for making their own reservations. When making your reservation, please refer to the EWG-7 meeting and the arrangements made by Mr. Sam Adu-Kumi from EPA Chemicals.

Swiss Spirit Hotel & Suites Alisa 
21 Dr. Isert Road 
North Ridge 
Accra, Ghana
Tel.: +233 (0)302 214 233/244
Email: sales@alisahotels.com / salesandmarketing.alisa@swissspirithotels.com 

To access a map, please click on the following hyperlink: https://www.google.ch/maps/place/Swiss+Spirit+Hotel+%26+Suites+Alisa+Accra/@5.5696625,-0.1993666,17z/data=!3m1!4b1!4m5!3m4!1s0xfdf9a70623d2b85:0x38936ef85293e59!8m2!3d5.5696625!4d-0.1971779  
Schedule
The three-day meeting starts on Monday, 13 November 2017, at 9am (registration opens at 8:30am), and closes on Wednesday, 15 November 2017, at 5pm.
Visa letters
Should you require an invitation letter from the Ghanaian authorities for visa purposes, please contact the following:

Name: Dr. Sam Adu-Kumi
E-mail: sam.adu-kumi@epa.gov.gh / adukumisam@yahoo.com
Telephone number: +233 244 635213 / +233 501301407

Name: Ms. Irene Parker-Allotey
E-mail: irene.parker-allotey@epa.gov.gh
[bookmark: _GoBack]Telephone number: +233 302 664697 / +233 302664698

It may be possible to arrange for visas on arrival.  If you wish to pursue this option, please send the following information to the contact points identified above:

1. Name of participant as it appears in passport (plus a copy of the main passport page)
2. Nationality
3. Flight arrival information (date, time, and flight number)
4. Flight departure information (date, time, and flight number)

Transportation
Arrival & Departure
From/To Kotoka International Airport
The hotel will provide complimentary transfer services to/from the hotel.  Please provide your flight details to the hotel when you make your reservation.
IT Services and Support
Wireless internet access (wi-fi) is available. Please note that the meeting will be paperless. To facilitate the paperless nature of the meetings, participants are requested to ensure the following: 
• Each participant should bring a laptop computer containing basic applications, including Microsoft Office Word, Excel and PowerPoint, Adobe Acrobat Reader and updated antivirus software. 
• Laptops should be pre-checked for viruses and confirmed as virus-free prior to arrival at the meetings. Virus free laptops are crucial to the success of a paperless meeting. 
• Participants should bring a memory stick that has been pre-checked for viruses for the purpose of transferring documents. 
• Laptops should be configured for a standard wireless (wi-fi) connection. If in doubt, please check with your local information technology expert. 
• Participants should bring an appropriate adaptor to enable laptops to be connected to Ghanaian power sockets (please see below). 
• When completing the meeting registration form, participants should include a current e-mail address so that they can be sent correspondence relating to the meeting.
Weather
Average temperatures in November range from 21°C to 28°C (70 to 82°F) with a relative humidity between 77 percent and 85 percent.

Electricity
Meeting participants are kindly requested to bring their own power adaptors. Please refer to the following hyperlink for information on plugs and electricity: http://www.lonelyplanet.com/ghana/electricity

Currency
The Ghanaian Cedi is the currency of Ghana. Please visit http://www.xe.com/currencyconverter/ to obtain the latest exchange rate.
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