IMPROVING BCRC EFFECTIVENESS. ANNEX 4


4. bcrc Consultancy services contract





Date

Dear XXX

Consultancy Services Contract No. (YYY): BCRC ZZZ Project No. (ZZZ).

1. INTRODUCTION: I am pleased to offer you, the Contractee, this contract under which you will provide consultancy services to BCRC ZZZ.

2. DURATION:  This contract shall take effect on (date), provided BCRC ZZZ has received the enclosed copy of the contract, duly signed by the Contractee, and will terminate on satisfactory completion of all tasks to be undertaken, but not later than (date), unless otherwise extended or terminated in accordance with the (country of the BCRC) law covering contracts.

3. TERMS OF REFERENCE: The tasks to be performed are set out in the terms of reference at Annex 1, which form an integral part of the contract. All matters relating to the terms of reference are the responsibility of the BCRC ZZZ Project Manager, (name).

4. FEES: As full remuneration for the services performed under this contract, BCRC ZZZ shall pay the Contractee a maximum of (local currency XXXX) (amount in words). Payment will be made as soon as I am satisfied that the contracted services have been performed. If requested by the Contractee, payments in another currency may be made, using the rate of exchange in effect in BCRC ZZZ’s bank on the day of payment. Bank charges related to any payment will be borne by the Contractee. Failure to provide complete bank details may result in payment delays.

5. EXPENSES: Reasonable travel and subsistence allowance will be reimbursed up to a limit of (local currency XXX), subject to the Project Manager’s prior written agreement and subject to clause 15 of the conditions stated overleaf. 

6. LEGAL STATUS: Your legal status for the purposes of this contract, shall be that of an independent contractor. This is not a contract for employment and you will not be considered to be a staff member of BCRC ZZZ. Clause 17 of the Conditions overleaf, refers to taxes payable.

7. OTHER CONTRACTUAL CONDITIONS: The BCRC ZZZ Conditions of Contract, January 1st 2006, are presented on the reverse side of this letter and form an integral part of this contract.

8. ACCEPTANCE: If you accept the terms and conditions of this contract, please confirm your acceptance by signing the enclosed duplicate copy of the contract in the space provided, initialling each page, including Annexes, and return it to me.

Yours sincerely

Director of BCRC ZZZ

Contract accepted (signature)





Date

A.1.1 Bank Details

	Account name


	
	Account number
	

	Name of Bank


	
	Swift code
	

	Address of Bank
	
	
	


BCRC Conditions of Contract for Consultants

1. Any variation of the terms and conditions of the Contract must be agreed in advance and in writing between the Contractee and BCRC ZZZ.

2. The rights and obligations of the Contractee are strictly limited to the terms and conditions of this agreement.  Accordingly, the Contractee shall not be entitled to any other benefit, payment, subsidy, compensation or entitlement, except as expressly provided in this agreement.

3. Either party may terminate this agreement at any time by giving the other party 30 days’ notice in writing of its intention to do so.  In the event of such termination the Contractee shall be compensated for the actual amount of work performed to the satisfaction of BCRC ZZZ on a pro rata basis.

4. If BCRC ZZZ has to incur additional costs resulting from the termination of this agreement by the Contractee in a manner contrary to the preceding subsection, or from failure by the Contractee to complete the terms of this agreement to the satisfaction of BCRC ZZZ, BCRC ZZZ shall have the right to withhold a reasonable amount of payment due to the Contractee. 

5. If the Contract cannot be completed because of ill health, or for other reasons beyond the control of the Contractee, the respective BCRC ZZZ Project Manager must be notified as soon as possible.  Payment shall be made at the discretion of the BCRC ZZZ Director for all work accepted by BCRC ZZZ, normally on a pro rata basis, together with reimbursable costs.

6. If the tasks defined in the Contract are not fulfilled to the satisfaction of BCRC ZZZ within the specified time limit, BCRC ZZZ reserves the right to recuperate any funds already paid and to withhold any further payments until completion of all tasks to the satisfaction of BCRC ZZZ.

7. BCRC ZZZ accepts no liability for acts of third parties, accident, sickness, damage or losses of any kind, however caused, arising in the course of or from the performance of the Contract. The Contractee is advised to consider taking out whatever insurance is appropriate to cover such risks and contingencies. 
8. The Contractee is responsible for providing all equipment and other support necessary to carry out this work. 

9. The Contractee has no right to sub-contract work under this contract unless expressly stated in writing by BCRC ZZZ. Where the Contractee is given the right to sub-Contract, all contractual and other matters concerning sub-contracts, including all payments, will remain the exclusive responsibility of the Contractee.

10. The Contractee shall not communicate to any person, government, or other entity external to BCRC ZZZ any unpublished information made known to the Contractee by reason of his or her association with BCRC ZZZ except as required by this agreement or upon written authorisation by BCRC ZZZ. The Contractee shall not advertise or publicise his or her association with BCRC ZZZ under this agreement, nor shall the name, emblem, or official seal of BCRC ZZZ or the Basel Convention be used for business or professional purposes or otherwise without the prior written approval of BCRC ZZZ.  This provision shall survive the expiration or termination of this agreement.

11. Any dispute, controversy or claim arising out of or in connection with this agreement, or the breach, termination or invalidity hereof shall, unless resolved through direct negotiation, be settled by arbitration in accordance with the (country of the BCRC) laws in force at the time of the dispute, controversy or claim. BCRC ZZZ and the Contractee shall be bound by any arbitration award rendered as a result of such arbitration, which shall constitute the final adjudication of any such dispute, controversy or claim.

12. Reports, unless otherwise specified, should be in hard copy and electronic form (MS Office compatible).

13. Apart from fees and other fixed expenses specifically identified in this Contract, expenditure should be kept to the strict minimum required for the achievement of the objectives of the project, regardless of the amounts budgeted or approved. Payment of expenses will be authorised only on the basis of actual costs reasonably incurred.

14. The Contractee will be reimbursed for approved travel, subsistence and other agreed expenses on submission of a suitable invoice(s) supported by appropriate receipts, provided these reach BCRC ZZZ within thirty days of completion of the Contract.

15. If BCRC ZZZ authorises the Contractee to purchase his/her own airline ticket, the Contractee is entitled to reimbursement of airfare for the agreed itinerary, upon presentation of used ticket stubs. The amount is not to exceed the cost of a ticket by the most direct and economical route under the authorised travel class.  All rail travel should be at the Economy class rate. Cost of rental cars will not be reimbursed unless specifically authorised in writing in advance by BCRC ZZZ. 

16. BCRC ZZZ accepts no liability for taxes that may arise from the payments under this Contract. The Contractee is responsible for declaring this income to the appropriate authorities.

17. This Contract is deemed to have been made in (BCRC country) and to be subject to (BCRC country) law.

1st January 2006
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